HARTSTENE POINTE WATER-SEWER DISTRICT
REGULAR MEETING
District Office
772 Chesapeake Dr., Shelton, WA 98584
October 13,2016 1:00 P.M.

AGENDA
1. Call to Order
2. Roll Call
3. Subscriber Remarks
4. Correspondence
5. Present Agenda
6. Minutes poys - d— 4
REPORTS:

7. Commissioner Reports
8. Financial/Administrative Report:
e Bills to Be Authorized:
o Early Voucher 2016-28, in the amount of $25,407.90
o Voucher 2016-29
e Quarterly Financial Report pAs. 5-13
9. Manager’s Report

BUSINESS:
10. Upcoming Meetings:
e Emergency Management Plan Work Session
e 2017 Budget Meeting Schedule
11. Annual Management/Operations Contracts Review pas. 14- 24
e Jeffreys Management Services
o General Management pa . ¢ S
o Water Operations pey. /@
o Sewer Collection System Operations/Management pey - V7
o Other Services, Facilities Maintenance and Repair Py ! ¢
o Accounting and Administrative Services pas. 19— 21
e MDG Water and Wastewater
o Wastewater Treatment Plant Operator P9 - AR
12. BIAS Software 2017 Agreement pgs. 23 = 14
13. Online Payment System/Electronic Bills, Proposals P - 25
14. Capital Improvement Plan pa . 26
15. 688 E Portage Rd., Owner Request for Reduced Payoff pys- 2A7-2°%
16. Newsletter Topics



HARTSTENE POINTE WATER-SEWER DISTRICT
REGULAR MEETING of the BOARD OF COMMISSIONERS
September 22, 2016
District Office 772 Chesapeake Dr., Shelton, WA 98584

MINUTES

PRESENT: President M.A. Cary, Secretary A. Hospador, Commissioner D. McNabb,
Accounting and Administrative Services Manager (AAS) M. Carnahan, General Manager (GM)
M. Jeffreys.

CALL TO ORDER: The meeting was called to order at 1:00 pm.
SUBSCRIBER REMARKS: No subscribers present.

CORRESPONDENCE:
e FROM: Polly Barber RE: 128 Barnacle Blvd, past due account
e FROM: Department of Health RE: Drinking Water State Revolving Fund Loan Increase
Approval
e FROM: Carolyn Vivian RE: Chromium 6
e FROM: Regina Grimm RE: District’s response to Sanitary Survey findings, requesting
further clarification.

PRESENT AGENDA: The agenda for the September 22, 2016 regular meeting was presented.
AAS requested the addition of 128 Barnacle Blvd Payoff under Financial/Administrative Report.
Commissioner Hospador moved to adopt the agenda as amended. Commissioner McNabb
seconded. Hearing no objections, the agenda was adopted as amended.

MINUTES: The minutes for the September 8, 2016 regular meeting were presented.
Commissioner Hospador moved to approve the minutes. Commissioner McNabb seconded.
Hearing no objections, the minutes were approved.

REPORTS:
Commissioner Reports:
e Commissioner McNabb:

o Presented a recent report from the EPA regarding climate change in the
Northwest. He noted that, due to the Wastewater Treatment Plant’s (WWTP)
proximity to Puget Sound, the District should be looking at how to protect the
WWTP from flooding. He also noted that rising temperatures increase the need
for adequate fire flow. Commissioner McNabb suggested dedicating Well 2 to fire
flow availability and working with HPMA to upgrade the fire flow system. The
GM commented that the Pointe currently has six hydrants which are capable of
filling fire truck tenders and the District can dedicate up to 80,000 gallons per
hour to fire flow, while the fire department requires 60,000 gallons.

o Presented two guides for developing crisis management plans.
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Financial/Administrative Report:

e Bills to Be Authorized:

o Voucher 2016-27, in the amount of $16,195.95, was presented. Commissioner
Hospador moved to approve the voucher. Commissioner McNabb seconded.
Hearing 3 aye votes and 0 nay votes, the voucher was approved.

o Voucher CP 43, in the amount of $11,744.82, was presented. Commissioner
Hospador moved to approve the voucher. Commissioner McNabb seconded.
Hearing 3 aye votes and 0 nay votes, the voucher was approved.

e 128 Barnacle Blvd. Payoff: 128 Barnacle Blvd. has gone back to the bank through
foreclosure. The bank’s asset manager has requested a reduced payoff on the account.
The request and proposed payoff amounts were discussed. Commissioner McNabb
moved to remove $8,529 in late fees from the account for 128 Barnacle Blvd, resulting
in a total balance due of $8,528.80. Commissioner Hospador seconded. Hearing no
objections, the motion passed.

e Billing Report: Presented and discussed.

e Upcoming Training Opportunities: AAS requested authorization to attend three
upcoming training opportunities. Commissioner McNabb moved to authorize the AAS to
attend the BARS Roundtable, Open Government training, and Purchasing and
Contracting Workshop. Commissioner Hospador seconded. Hearing no objections, the
motion passed.

Manager’s Report: A written report was presented (attached).
Meeting recessed at 3:05 pm. Meeting reconvened at 3:15 pm.

BUSINESS:

Well 1R Drilling and Testing Contract, Tacoma Pump & Drilling: Presented. Commissioner
MecNabb moved to approve the contract with Tacoma Pump & Drilling Co., Inc. for Well 1R
Drilling and Testing. Commissioner Hospador seconded. Hearing 3 aye votes and 0 nay votes,
the contract was approved.

Pressure Reducing Valve Replacement Contract, Pape & Sons: Presented. Commissioner
McNabb moved to approve the contract with Pape & Sons Construction, Inc. for the Pressure
Reducing Valve (PRV) Replacement. Commissioner Hospador seconded. Hearing 3 aye votes
and 0 nay votes, the contract was approved.

Pump Rebuild Proposals, Grundfos: Proposal for Effluent Pump Rebuild from Grundfos in the
amount of $12,105.35 was presented. Commissioner McNabb moved to accept the proposal.
Commissioner Hospador seconded. Hearing 3 aye votes and 0 nay votes, the motion passed.
The proposal for Lift Station 8 ABS Pump Repair from Grundfos, in the amount of $4,660.08,
was presented. Commissioner McNabb moved to accept the proposal. Commissioner Hospador
seconded, Hearing 3 aye votes and 0 nay votes, the motion passed.

Wastewater Treatment Plant Operator Cell Phone: AAS reported the District could add a
line to the current wireless plan for $60 per month before taxes and fees. The line would come
with a free phone and a two-year contract. Commissioner Hospador moved to add a cell phone
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to the District’s wireless plan with a two-year contract for the Wastewater Treatment Plant
Operator’s use. Commissioner McNabb seconded. Hearing no objections, the motion passed.

Project Schedule Review: Reviewed and discussed.

Technical Library: It was suggested that the District begin compiling a library of technical
resources for water and wastewater operations to be utilized by staff and commissioners. It was
suggested the District could adopt an annual amount in the budget for building this library. No

action was taken.

Meeting adjourned at 4:20 pm.

Respectfully Submitted By:

Andrew Hospador, Secretary

Approved at the Regular Meeting of the Board on:

#
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1:53 PM Hartstene Pointe Water Sewer District

10/06/16 Profit & Loss
Cash Basis July through September 2016

Jul - Sep 16

Ordinary Income/Expense
Income
Non-Operating Revenue
Operating Revenue

Total Income

Expense
534 - Water Expenditures
535 - Treatment Expenditures
538 - Combined W/S Expenditures

Total Expense
Net Ordinary Income

Net Income

69,624.04

158,105.99

227,730.03

97,809.21
56,850.14
33,853.79

188,5613.14
39,216.89

39,216.89

Page 1



Hartstene Pointe Water-Sewer District

Balance Sheet
3rd Quarter, 2016

ASSETS
CURRENT ASSETS As of 09/30/2016
Reserve Funds
Ecology Reserve 38,286.51
DWSRF Loan Reserve 66,000.00
USDA Revenue Bond Reserve 15,731.98
Total Reserved Funds $120,018.49
Unreserved Funds
Operating Account 173,433.34
Capital Project Account 59,238.79
Electronic Funds Transfer Account 412.95
Petty Cash Account 1,924.94
Total Unreserved Funds 235,010.02
Committed Funds
Asset Replacement Fund 36,000.00
Capital Improvement Fund
&I Repair 26,000.00
Reservoir Repair 75,000.00
Other Capital Improvements 50,000.00
Total Capital Improvement Fund 151,000.00
Risk Management Fund 142,748.61
Total Committed Funds 329,748.61
TOTAL CURRENT ASSETS $ 684,777.12
FIXED ASSETS
Land and Improvements
Water 391,661.50
Wastewater/Sewer 1,679,874.50
Equipment
Water 369,016.19
Wastewater/Sewer 1,376,893.92
TOTAL FIXED ASSETS $ 3,817,446.11
Total Assets $4,502,223.23
LIABILITIES AND EQUITIES
LIABILITIES
USDA Revenue Bond 505,730.23
DWSRF Loan 330,658.72
Dept. of Ecology Loan 401,076.54
TOTAL LIABILITIES $ 1,237,465.49
EQUITY
Net Income for the Period 13,777.73
Equity $3,250,980.01
TOTAL EQUITY $ 3,264,757.74

Total Liabilities & Equity

$4,502,223.23

CERTIFIED CORRECT

Date
10/6/2016

-~

e 7

Miceal Carnahan, Acct. & Admin. Services Manager




L 30 | abed

%8E SY G0°0¥L'629- 00°118'LGL L $6°0,9'228
%L 1L 60°79.'8CL- 007 L1LL'LLG 16°976'8tY
%0°€ 00°68%- 00°005 00°GlL
%ELLLT ov'8zL 00289 91°08¢'L
%81'€S LL'vop e 00'66¢'L 68'7€6'C
%7 6L 7lgze'es- 00°0Z1'85Z 98'¥6.'v02
%819/ og'gle'es- 000¥0°LLE 0.°1z8'8¢€T
%8¢l 96°G/E'00G- 00°00L ‘7S Y0vZL'EL
%S LL 96'G.¥'70G- 00°000'0£S 70'725'G9
%0002 000072 00°00%'2 00°008'%
%0002 00°00L'L 00004} 00°00%'€
1ebpng j0 ¥, 196png 19A0 § 3ebpng 9} dag - uer

910z Jequwaydag ybnouayy Atenuep

|enjoy "sA }abpng sso % }1joid
10113S1Q 19M3S I3)BAA SJUI0d dUAISUEH

awoou| [ej0]

anuaAay BuneladQ [ej01
SNUSASY SNO3UB[3ISIAl - 06°69E
paules 3salajy] - LL'L9g
S99 pue sajjjeusd - 06°6S¢
S3|BS I3M3S - 0G°EVE
S9leg I31epM - 0t EVE

anuaAay BuneladQ

anuaAay bupeladQ-uop |ejol
Spaadold ueo [ejuawianobiaiy] - 08°1L6S
Jamag - suonnquiuo) [eyded - 05°62€
e - suonnquiuo) [eyded - 0¥ 6.LE
anuaAay bBuneiadQ-uoN
awoouj

asuadx3g/awosu] AleuipiQ

siseg ysen
91/90/01
INd 622



%72 9¢ 8909008~ 00'995'GZ1 TE°60S'SY
%LLEY 6529 00°85%‘LL L7'GL0'S
%911 16°0€)'6G" 00°000°G. €0'698'GL
%9L'LZ 16°0EL 65" 00°000'G. €0'698'GlL
%65 L 98°01£'69- 00°000'G. 71°689'G
68°6LL°0L
%9629 zL 87 vL- 00'801'6€ 88°029'72
%ES LS 00'zZ2.- 00°00Z'L 00'8.6
%0°0S 00°0l2- 00°02¥ 00012
%9'v7. 009192 00'886'62 00'2.£'22
%81LZ1LZ 88°09¢ 00°00S 88°090'L
%00 00°006- 00°008 000
%00 00°000'9- 00°000°9 000
%7 €T 190191~ 00°005'9L 6E'E88'e
%90°L8 96'251- 00°005'€ 70°L¥0'C
%EY'9 G9'€oL'ZL- 00°000°€) Geoes
1ebpng jo %, 396png J9A0 § 196png 9} dag - uer

I3JBAMA - SSJIAISS - OP'FES [EJOL
19JepA - 21309[F - 0LOL LY

Juie pue Jieday Jajepp [B101

13jepn - souRUSUlE) R Jledsy - 0S0L 8F [BIOL
JaylQ - Jejep - dduBUSUIE|Y B Jieday - 00 8F
Jieday yeaT J8lepp
19]BAA - 9ouUBUSUIB B Jieday - 0S0L 8
Juley pue lieday Jajepn

I3JEAA - SSJIAISS |BUOISS3}01d |BlO |
133 - Bunsa)l qeT - 0501 Ly
13}eAA 2UlINOJI-UON - w:o_um._mao - oL LY
1ajep\ - suonesado - 0101 Ly
1B/ - S994 JUBYNSUO) - 0Z0L LY
193\ - S99 Aaulony - 0LOL LY
Buipeay 1318\
13]BAA - S9JIAISG [BUOISS3j0.d

19)BAA - S92IAISS - 0¥ VES

193\ - sallddng - 0£'v€S [ejoL
I9JeM - s[ed1wayd - L10L LE
Jajep\ - salddng - 0101 LE
1318\ - salddng - 0g'ES
sainjipuadx3y 13JeAp - S
asuadxg

910z Jaquaydag ybnouayy Auenuep
[en}dy "SA uwm_usm SSO0T R 11jodd
J0LI}SI JOMaS )M SlUlod dud)slieH

siseg ysen
91/90/0L
INd 62:¢




. jo ¢ abed

%ES'Z2 6l ¥28'Gr9- 00°Z9'cE8 18°218'281
%6967 00918'6¢- 00°9vL'6Z 00°0€£'6E
%¥9 ¥ 71°686'L1- Ly'2Zy'9z £ LEY' YL
%1001 98yl Ly'TTY'vL WA 44
%00 0000021~ 00°000°Z} 000
%L Ly 98°0¢8'22- £5°€22'28 19268'v¢C
%16°66 98y~ £6°L06'72 19268'%Z
%00 00918'22Z- 0091822 000
%y9vL 66'29.'805- 00°000'965 10°2€2'28
Z0'20L's
€1°99Z'y
%00 00°000'9z- 00°000'92 000
%9S°EL ¥1'1EL'26%- 00°000'04G 98'89Z'/L
%TZL 16°29G v~ 00°0E¥'9L 60298°LL
00ZZL'L
%6296 0z'6z- 00882 08°85.
%18°€9 12°099'G- 00Z¥9'Gl 62'186'6
196png jo ¥, 1e6png 41970 § 196png g} dag - uer

910z Jaquwaidag ybnouyy Aienuep
[en}dy "sA “—wm_u:m $S0T R 11jold
JoLI}SI JOMaS ISJeA SjUlod dud)siieH

sainjipuadxg J9Jep - HES [BI0L

18]BpA - ©31A48S 1g8Q - #€7X6S IBJoL

13JepA - }salalu] 92IAI8S 193( - 08%7£Z66S IBI0L
}saisju| - ueo] yasn - 0L0L €8
}saidu] ueoT JHSMA

13JBAA - }Salaju] 921A18S 193(Q - 087265

1318\ - [edidund 221488 3920 - 0L¥E16G 18101
ledioulid ueoT vasn - 0L0L 82
lediound ueo 43SMA
13)ep\ - [edidulld 321AI8S 398Q - 0LPEL6S
I3)BM - 90IAIBS 103 - ¥E€°X6S

918 - sainjipuadx3 |epde) - €' 765 [e10L
juswaoe|day L# IISM
aoe|day aAjeA Buionpay ainssald
10
s|gesinquiiay J¥SAMA

13jep) - sainjipuadxy jeyde) - v 165

Isjepn - AoBusiu - 0G°HES [BI0L
19Y10 - 19JBM - AoBIalU| - 0G'PES
19JBAA - S99 Jlwidd - 0Z0L €S
13JepA - Xel 3sIoXT - 0LO0L €5
19)ep - AoBusjul - 05 PES

siseg ysen
91/90/01
INd 62:¢C



%8S°€0 1 gggee's 00'792'¢6 G8'665'96
%29'85 19°022'- 00°002°0} €C'6.6'G
%80° L7l 66'18L°Cl 00°000'82 66181 LY
%62 9L 787198y 00°000'82 ¥8°195'2¢
%EL Y 8E°GSE L~ 00°000'82 Z9vro'cl
271168l
00°0¥9'S
GL086'y
%8. 68 1¥°629'G- 00°'790'GS £5°8EY'67
%E8"LL 656672 00922'LL G¥'9/.'8
%0 ¥z 16°200°L 00°00Z'¥ 16°202'G
%8816 €geel'e- 00'885'8€ PAR el
%00 00°005~ 00°00S 000
%0°0 00°005- 00°00S 000
%6980 #5°099 000092 ¥G°092'8
96°/£€'9
%1692 v168¥'Z 00°007'¢ 98'¥16
%66°€C 8z'z6l'E" 00°002'% TL100°)
1obpng J0 % 19Bpng 1310 $ 1ebpng g} dag - uer

jusweall MM - SIIAISS - 0F'SES [BI0L
juswieal] MM - 2M30313 - 0L0€ LY

sniedoy pue “julepy Juawieal] MM [eloL

Juswieall MM - JUIBly 2 Jleday - 0£0E 8 1E30L
12Y30 - Juswyeal] MM - I B Jieday - 0€0€ 8Y
uo398]|0) Jamas
jJusueal] MM - JUlel @ Jieday - 0£0€ 8%
uswieal] MM - VAVIS - 0Z0€ 8Y
[esodsiq spijosold - 0L0€ 8%
Jieday pue “juley Jusawieas] MM

LMAM - S321AISS [BUOISS3J0.d [B10L
jusuneasl MM - Bunsal qe - 050¢€ L
LMAM 3unnol-uop - suonesadQ - L¥0E L
jusuneal] MM - suonesado - 0¥0€ L
Juswieall MM - S92 JUBNSUOD - 0ZOE L
jusuneal] MM - S94 Asuiony - 0L0€ Ly
1MM - S821AI9G [BUOISS3j0id

Jusueal] MM - SIIIMISS - 01'SES

juswieall MM - sa1lddns - 0€°GES [BIOL
juauieal] MM - dinb3ysjool - 0LO€E S€
jusuneasl MM - Sledalwayo - LLOE LE
juswieall MM - sallddng - 010¢ L
juswieall MM - sallddng - 0€'5€S
sainjipuadx3 juawieal] MM - SES

910z Jequeldas ybnouyy Asenuep
[en}dy “SA umm_uzm SSO0T ® Mjoidd
10113S1 19MaS 13)epA djUlod dudlsiieH

siseg ysen
91/90/01
INd 622



L 30 g abed

%L8°LL 06'19129- 0216082 06652812
%008 0.'GS0'6L- ov'LLL'gs 065061
%.6°0S 67" L10'c- YL ¥S1'9 STV
%.16°0S 6°210'¢c- v 9519 STV
%18°6% 128809}~ 99'956°LE Sv'8L6'SL
%1861 1Z'8€0'9L- 99'96'LE Sv'8L6'GlL
%SG 99 1¥°66%'Gy- 00°000'9€ } £5°005'06
%89°G6 yLEve'e- 00°000'SZ 98°95/'L.
%EL0E €952 00°000°19 L9Ev.L'8L
%Z0'EL ZL'€09'L- 00'Z¥6'S 88'8¢E'y
%62 G 95°zZEL L~ 00040 v LE6
%S9 /8 9G° 0L~ 00Z.8'c v LOY'S
%0°0 00°Z.8'c- 00°Z.8°¢ 000
8€°G6E
90°900'¢
396png jo ¥, 1ebpng 18A0 $ 196png g} dag - uer

910z Joqueldag ybnouayy Arenuep

sainjipuadxg juawneal] MM - SES [e10L

jusuwieal] MM - 921AI8S 393Q - SE'X6S [BloL

LAAM - 1S218)U] 991AI9S 3920 - 085€2Z6S [BI10L
jsalay] - ueo] ABojo23 - 010S £8
LAM - 1S3193U] 99IAI3S 1990 - 085265

LMM - [edIdulld 921A188 393Q - 0.SEL6S [BI0L
|edioulid ueo] ABojos3 - 0L0E 82
LAM - [edIdulld 821AI19S 3020 - 0LSE16S
jusuneald] MM - @21A8S 199 - SE°X6S

1AM - sainjipuadx3 [e3ide) - SE'16S [e10L
syuswanoidw] uonels dwnd SYM
Jy10

1MM - sainjipuadx3 |eyde) - G'¥6S

juswieas] MM - AoBiaju] - 05°GES [BI0L
JusW)Eal] MM - S99 JIULISd - 0Z0E €S

xe| es19x3/0%3d [e101L
JayiQo - Xe| as19x3/08g
Jamag - Xe| 3s19x3 - 0L0Z €5
juawieal] J9JeMIISBAN - XBl 0”Y
xe| os19x3/0%8d
juswieal] MM - >Om._0uc_ - 06°GES

|[en}oy "sA }obpng ssoT 9 11j04d siseg ysed

JoLI}SIg J9MaS 1)\ 9JUIO dUd)S)EH

91/90/01
INd 62:2



L 10 g abed

67'76¢C
%86°G01 €5°191 00'00L°C €57198°C
%8S V9 €0°605 ‘17~ 00°0€L°C) 16°022'8
%cC'€ 00651 L- 00°002°} 00'L¥
%18 00'6.2'9L- 00°€LE VL 00'8€0°8S
%778 00°02S'v- 00°000°62 0008772
%90'7L 00°GSL LL- ooele'sy 00'855°€€
%€T'8E Ll L6g'e- 00°00S'S 68'20L'C
%80°C¥l GS'v6¢C 00°00£ GS'v66
%60°€C 99'169'¢- 00°008'v 7€'80L°L
%9€'89 gl 'ove- 00'65Z G8'8ls
%9€'89 Gl'ove- 00'652 G8'8lg
%E9'EL gl'ooz- 00'65. G8'89G

00°0%-

%8008 L7616 L- 00'8L6°6 65CV6°L
%9.°28 00°046- 00°90€'E 00'9€L'C
%L0°L6 00°26- 00'90€'E 00'602'€
%cCy 09 Ly'80€" L~ 00'90€‘€ 6572661
19bpng jo 9, 196png JaAQ $ 196png 9} deg - uep

910z Jequaydag ybnouayy Aienuep
[enldy “SA uwmvsm SSO0T R 1joidd
1013S1(q 19MaG J13)BAA Sjulod dudjsHeH

|ejuay yun abeioys
ABojouysa] uonewsoju|
991AI19G Jawolsn)

s394 jueg

SIM PauIqWoY - SIVINISS J3LIO

juswabeueyy [ejol

S3JIAISS UIWPY R O3V - 020% LY
1abeuepy [B1UaD - OLOY LY

Juawabeuey

S/M PaUIqUIOD - SBDIAISS - 01'8ES

S/M pauiquo) - saijddng - 0£'8€S [e10L
saijddng 22140 - 0107 LE
saijddng/dinbg/sjoo

SIM paulquo) - saljddng - 0€°8€S

xe[ |joihed - 0Z°8€S [e10L

21e21P3N/VOId - 0100 0Z [e30L
1ay3Q - 21e21P3N/VYIIL - 0L00 02
Buipjoyyim |esapad
21e21p3N/VIId - 0100 02
xe] ||olhed - 0Z°8€S

sabepp 3 soue|es - 0L°8ES [e10L
¢ Jauolssiwwo) - 0€00 0}
Z dsuolssiwwo) - 0Z00 01
| Jauoissiwwo) - 0100 0L
sabepp ® sauees - 01°8SS
sainyipuadx3 S/ paulquwo) - 8€S

siseg ysen
9L/90/01
INd 62:2




L 10 / abed

%SZ V- £1°89%°0LL 0%'069°96- SLLLLSL
%S L £L89%'0L L 0%'069'96" €L11L'EL
%9. 0% 81°809'6E.- 07’ 10G'8¥2'L 22'£68'80G
%6€ 9L 60229'Le- 00'Z¥6'cEL 16'61£20L
%LE LS. 0Z'205'S 00°/£8 0Z'6£€'9
%6¢ 66 8z’ L~ 00°802 z,°902
05'7£0'9
%1601 00°00%- 00°67¥ 00°6%
%Lz LT z0°LEL- 00°081 86'8%
%S0°€L zoLLsLe- 00'8Z6'9L1L ggoly'ee
%SZ0LL 9z'19z 00°055'Z 9z'118'C
%LL YT GLEEB L 00°086'Z GzoL9
el
ZL06%
v6'LGL L
%219 88°L6¥7'GL- 00°690'07 ZLL98've
%G, 9G 90°698- 00°000'2 Y6 ELL
%LE LEL 0Ly 00001} L0°LLS'L
%ES 7L 00'689'9- 00'%58°2 0069L'}
%L 0Vl 00°€E 00'L8 00'%LL
%L1G°GL ¥2'9/0'z 00°005°8 9L°€27'9
%800 16'896- 00°006‘L 67 LEE L
% el cLLES- 000002 18'89%'L
1eb6png jo %, 196png JaA0 $ 1e6png 9} dag - uer

910z Jequaldag ybnoayy Asenuep
[enldy "SA ”—wm_o:m SSO0T R 1joidd
1013SI(g J9MaS I9JBAN SjUlod dusdlsiieH

SWodU| 1N

swoouj A1euipiQ 1©N

asuadx3 |ejoL

sainyipuadx3 S/ PAUIqWIOD - 8ES [BI0L

S/M pauiquo) - Aobiaju] - 05°8€S [BI0L
s31s09 uon23[3 fHuno) - 0100 LS
upny ajEls
3430
sapjjeusd/se34 - xel 0gd

S/M paulquio) - AobBisjul - 05°8€S

S/M PRUIqUIOD - S3DIAISS - 0i'8ES [eI0L

Bulures | obeajiy/|9ABIL - € [BIOL
1ayjQ - Bulutes oBedjiN/IaABIL - €Y
sbea|i|y suones2do - 0100 £F
[oAel1] JabBeuely [eiauas) - 0Z00 £V
abeajijN/|oABL L JauolSSIWWO) - 0100 £F

Buluies] joBesjip/|oARIL - €

S/M P3UIqWOY - S3IIAISS JSYI0 [B30L
s1aquasqns o3 bunuud - 0200 6%
senq |euolssajoid - 0100 6+
@oueansuj Ajjiger - 0L00 9%
suoneoljqnd g Se21ON [e637 - 0100 v
sauoydajal - 0200 Z¥
abejsod - 0100 Z¥
S99 9JIAI9S JUSWIS3AU] - 6L°L9E

siseg ysen
9L/90/01
INd 622



a1ey AlInoH syv
S9JIAIS SAIlRIISIUIWPY /SUIUN0JDY [BlOoL

suonesadQ Juswieal] J91eMIISE\ [BI0L
SUIINOY-UON - 1USWILaI] J191BeMBISeMN
3UIINOY - 1UBWI1LaL] 191BMBISEAN

suonesadQ 1UsWieaI] J91eMBISEAN

JojesadQ Ja1e\/195BUB|A] [BI2USD |BI0L
2UIIN0J-UON - J21BAA
auIIN0Y - 11BN
1uswaseuey |eIdUSH

J01e43dQ 4918\ /198RUB|A [BISUSD

0¢€ 0¢€ Sz T4 14 STS/Sses -
0S/°S€ S 6799¢ $ 8€69T § €9€LT § 8Sv‘se § 9ULv $ - S
£+ 29TPS S sev'zh § OV8Or S SE6°'SE § €I9TS § 9/1TS $ 000748 S
* 80T°S 66V 767V 0€ET £9%'9T 99¢€'cT 09T

« VS6°87  WLSLE 9vg‘9g S09vE 0ST‘SE 0188¢ 0r8cs
€567/ S 089°TL § LG6E‘TL $ 08289 § S99°89 § T/849 $§ 0S8'8S $
087 08¢ 087 087 S99 L8T°S 144743
69867 09587 Ly¥'8T 009°TE 00S°LT ¥£0'ST 8T'SS
708 vt o8ty 0L9Cy 00%'9¢ 0050 0T9'/E -
(pa1aloid) STOT ¥10Z €102 102 1102 (ansm)
9102 0102

A1031sIH 1507 uawaseue|p

1OLIISI(J JIMIS-II]B A\ 91UI0d du3lS)iel



“APPENDIX A”
MANAGEMENT SERVICES

JEFFREYS MANAGEMENT SERVICES LLC shall serve as General Manager of Hartstene Pointe

Water-Sewer District as follows: Manage and be responsible for the daily operations of The District as
directed by the Board of Commissioners and in conformance to applicable federal and state laws and

regulations.

SCOPE OF WORK

Recommend policies and procedures for the operation of the District.

Recommend resolutions, policies and other documents as required.

Present draft budgets for the District.

Implement policies and procedures adopted by the District for operation of the District.

Manage the adopted District budget.

Assist the Board with decisions for capital improvements.

Assist the Board with the selection of engineers and contractors and other professional service
providers.

Represent the District with the State Departments of Health and Ecology and with other
governmental agencies at the county, state, and federal levels.

Represent the District with the Hartstene Pointe ratepayers.

Respond to ratepayer calls for service, questions and complaints.

Maintain records of ratepayer contacts and actions taken for resolution.

Schedule relief and backup services.

Manage selected engineers, consultants, contractors and other professional service providers.
Represent the Board to the Wastewater System Contractor and the Financial Contractor.
Represent the Board in preparing bid procedures for capital improvement projects and negotiating
project contracts.

Assist contracted engineers in preparation of the Water System Plan and wastewater/sewer system
update plans.

Prepare Consumer Confidence Reports, Water Utilization Efficiency Reports.

Prepare or review reports by others to be submitted to state or federal agencies.

Maintain the District’s water facility inventory.

Prepare letters of water and sewer availability for District for approval by the Board of
Commissioners.

Coordinate and process discontinuation and resumption of water service.

Maintain knowledge of State and Federal regulations and requirements that effect the District
operation.

Proceed to obtain Wastewater Treatment Operator certification Group II.

Maintain liaison with HPMA management and cooperate with HPMA within a reasonable manner.



“APPENDIX B”
WATER SYSTEM

JEFFREYS MANAGEMENT SERVICES will operate and maintain the HARTSTENE POINTE
WATER-SEWER DISTRICT WATER SYSTEM in accordance with the WATER SYSTEM

OPERATING PERMIT as follows:

Manage and be responsible for the daily operation of the Hartstene Pointe Water System as directed by the
Board of Commissioners and in conformance with the Washington State Department of Health (WSDOH)
requirements for a Group A system outlined in Washington Administrative Code 246-290.

SCOPE OF WORK

e Register with the WSDOH as the District Water Manager.

e Operate and maintain the well pumps, water treatment process and all other parts of the
system, this includes ordering routine supplies and materials and advising the District on
needed overhaul or replacement of equipment.

e Take required water samples and be responsible that the proper tests be performed.

e Inspect the water distribution system for visible leaks.

e Respond to water quality and customer service concerns.

e Respond to call outs after normal work hours, be available for emergencies 24 hours/day, or
have arrangements for backup manager when unavailable for responding and/or when needing
assistance.

e Develop and implement a Cross Connection Control program.

e Develop and implement a Coliform Monitoring program.

e Develop a Preventative Maintenance Program for approval.

e Carry out discontinuation and resumption of water service.

e Meter reading activities shall be performed by JMS under separate contract under terms
approved by the District.

e Obtain and/or maintain certifications as required by law, such as: Water Distribution Manager
II, Cross Connection Control Specialist and Confined Space Certification.

e The district will provide office supplies, suitable communication equipment, small tools,
repair supplies and equipment. All such items remain the property of the district. Vendors will
be instructed to bill the district directly.



“APPENDIX C”
SEWER COLLECTION SYSTEM

JEFFREYS MANAGEMENT SERVICES will operate and maintain the HARTSTENE POINTE
WATER-SEWER DISTRICT SEWER COLLECTION SYSTEM in accordance as follows:

Manage and be responsible for the daily operation of the Hartstene Pointe Sewer Mains and Sewer Pumps,
except for the sewer lines running from homes or buildings, as directed by the Board of Commissioners.

SCOPE OF WORK

e Respond to sewer collection customer concerns.

e  Operate and maintain the sewer pumps.

e Periodically inspect and clean the sewer mains as agreed to by the district.

e Complete emergency repairs on the sewer mains that are not contracted out to third parties.
e Carry out discontinuation and resumption of sewer service.

For purposes of this appendix, the “sewer main” is the sewer pipe in the street. The property owner is
responsible for the entire sewer service line from the property line of the home to the sewer main in the

street.
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“APPENDIX D”
OTHER SERVICES

JEFFREYS MANAGEMENT SERVICES will provide other services to the HARTSTENE POINTE
WATER-SEWER DISTRICT FACILITIES in accordance as follows:

District Facility Maintenance:
General maintenance of District grounds and equipment including:

e housekeeping of structures, walkways, entrances

e lawn care

e pressure wash outside buildings

e paint and maintain exposed pipes, walkway railings, etc.

e  other general maintenance

Facility Repair:
Minor routine and non-routine repair of structures, water distribution and sewer collection systems including

but not limited to:
e minor water line leaks

e minor structure repairs
e Pumps
e water treatment equipment

Other:
e  Water Service meter reading.



“Appendix A”
Accounting Services — Scope of Work

JEFFREYS MANAGEMENT SERVICES LLC shall provide accounting services and serve as the

Accounting Manager of Hartstene Pointe Water-Sewer District as follows: Manage and be
responsible for the regular and timely delivery of the District’s accounting needs as directed by the
Board of Commissioners and General Manager in conformance to applicable federal and state laws

and regulations.

e Establish and maintain District Accounting System.
e Reconcile cash receipt records received from Customer Service Contractor, Mason County Accounting

Office and Mason County Treasurer.
e Prepare and present Monthly Financial Reports to the District Board of Commissioners.

e Process district payments and record in District Accounting System.
e Schedule and perform fund transfers to District Reserve/Investment Funds.

e Prepare Governmental Financial Reports including but not limited to:

]
(@]
o
O
(@]

)

Quarterly WA Department of Revenue

Quarterly WA Department of Labor & Industries Reports
Quarterly and Annual Federal Social Security/Medicare Reports
Annual 1099 Forms for Vendors

Annual Financial Reports to Subscribers and WA State Auditor
Annual WA State Auditor Annual Audit Assessment

e Prepare draft Annual Budget in consultation with District Manager and District Commissioners.
e Represent the District to District vendors and to County and State financial representatives.

’, ®




“Appendix B”
Administrative Services — Scope of Work

JEFFREYS MANAGEMENT SERVICES LLC shall provide administrative services and serve as the
Administrative Manager of Hartstene Pointe Water-Sewer District as follows: Manage and be
responsible for the regular and timely delivery of the District’s administrative needs as directed by
the Board of Commissioners and General Manager in conformance to applicable federal and state

laws and regulations.

e Maintain office filing system and records storage in accordance with Washington State records
retention laws.

e Maintain property control records.

e Prepare regular and special Board of Commissioner meeting agendas in consultation with General
Manager and Board President.

e Make a record of Board of Commissioner regular and special meeting minutes.

e Prepare for adoption by District, draft resolutions, policies and procedures as directed by the General
Manager and Board of Commissioners.

e Prepare bi-monthly newsletter for distribution to District customers.

e Implement policies and procedures adopted by the District for operation of the District.

e Maintain inventory of office equipment and supplies.

e Serve as District Public Information Officer; respond to public information requests in accordance with
RWC 42.56 Produce District correspondence and communications as requested by Commissioners.



“Appendix D”
Billing and Customer Service — Scope of Work

JEFFREYS MANAGEMENT SERVICES LLC shall provide billing and customer service support to
the Hartstene Pointe Water-Sewer District. Duties shall include:

o Management of the Hartstene Pointe customer accounts in the District’s utility billing

software database;

o Perform utility billings on behalf of Hartstene Pointe pursuant to direction provided by
the District;

e Administer customers’ electronic payments;

e Respond to customer calls and correspondence;

e Ensure that payments collected and deposited to the District bank account by payment
processing vendors are posted to the correct customer accounts;

e Coordinating and processing discontinuation and resumption of service;

e Prepare and record liens and lien satisfactions on behalf of the District.

=)



ond. Was feweder

Exhibit A
Scope of Work

W\% G LWa ke

o General operation of the Hartstene Pointe Water-Sewer District wastewater treatment
plant (WWTP) in accordance with the District’s National Pollutant Discharge and
Elimination System (NPDES) permit

e Daily monitoring of the WWTP

o Prepare/perform all required sampling and lab testing

o Prepare all required reporting, including:

o Monthly and annual Daily Monitoring Reports (DMR)
o Annual Biosolids Report
o Annual Waste Load Assessment
o Prepare all WWTP permit applications, including:
o Biosolids Permit renewal
o NPDES Permit renewal

o Create and manage a WWTP Preventative Maintenance Program

e Perform routine maintenance of WWTP equipment, i.e. greasing of equipment, oil
changes, including lab equipment.

e Maintain WWTP logs and records

e Order routine supplies and materials

e Respond to regulatory agency and customer concerns/questions/correspondence

e Advise the District regarding repair/replacement of WWTP equipment
e Update and maintain the wastewater treatment plant Operation & Maintenance Manual

e Create and maintain an inventory of wastewater treatment plant assets and equipment



Hartstene Pointe Water-Sewer District
772 Chesapeake Dr.
Shelton, Washington 98584

Order form for: Hartstene Pointe Water-Sewer District

©BIAS

S OF T W A R E

your BARSsmart” partner

Prepared on: September 29, 2016

Account Contact: Miceal Carnahan

2017 Annual Service Fee:

$2,934.90

ORDER PREPARED BY:

ORDER FORM
ORDER PREPARED FOR:

Company: Hartstene Pointe Water-Sewer District Company:
Contact: Miceal Carnahan Contact:
Address: 772 Chesapeake Dr. Address:

Shelton, Washington 98584
Phone: (360)427-2413 Phone:
Email: acct@hpwatersewer.com Email:

BIAS Software

Sue Cronk

327 E. Pacific
Spokane, WA 99202
(509) 443-3332

sue@biassoftware.com

ORDER DETAILS

ORDER DETAILS

PrRODUCT DESCRIPTION Qry. SUB-TOTAL
Annual Support Utilities 1 $1,380.00
Total IT Services: BIAS Hosted $1,200.00
Total Cloud Licenses: 1 $120.00
Other Fees:
SIGN & RETURN BY 11.30.16 Discounts:
Tax: $234.90
Remarks: Grand Total $2,934.90
(Tax Included)

‘ Utility Interface,

BIAS Order Form for Hartstene Pointe Water-Sewer District — September 29, 2016
Prepared by: Mark Felchlin

Page 1 of 2



Hartstene Pointe Water-Sewer District
772 Chesapeake Dr. @ B IAS
Shelton, Washington 98584 SOFTWARE

your BARSsmart® partner

CONTRACT SUMMARY

Contract Period: January 1°t — December 315, 2017

Licensed Services: Enhancements:
| Utilities Utility Interface,
IT Services:
BIAS Hosted

Support Remarks:
Annual Support (Includes Tax) - $2,934.90

PAYMENT
Annual Support Fee is due on the contract year by January 31, Invoice will be generated upon receiving signed Order Form.

REMARKS
Upon signature by Customer and submission to BIAS, this Order Form shall become legally binding and governed by the Master
Subscription Agreement v.6.10.16 between BIAS and Customer unless otherwise agreed by BIAS and Customer.

During the Contract Term and for one year thereafter, Customer shall not disclose the pricing or terms hereunder to any third party
(unless required by law) without BIAS prior written consent.

Signature:
Name:

Title:

Date:

PLEASE SIGN DIGITALLY OR PRINT AND FAX TO 888.228.0030 OR EMAIL TO SUE(@BIASSOFTWARE.COM

BIAS Order Form for Hartstene Pointe Water-Sewer District — September 29, 2016

Prepared by: Mark Felchlin Page 2 of 2
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688 E. Portage
To whom it may concern,

Hello we are the Perry’s and we bought the home at 688 E. Portage and found out that there was
an astronomical water bill of over $1600 owed by the previous owner and that we would owe
this amount. We did some searching by contacting other water districts and found that almost all
charge only up to the last 3 months of service usage and that the fines and penalties would be
waived from previous owners. We feel that 3 months would be fair to both parties as we should
not be punished for the previous owners non payments. We also read the Harstine Pointe Water-
Sewer Districts resolutions which states that the water district will shut off service within 48
hours of non payment. We wonder how this bill could continue to accrue if the service was cut
off. We are very fair people and want to be fair to the district and also to ourselves and wish to
reduce the overdue balance to a dollar amount that would be fair to both parties. Please review

our file and help us resolve this situation.
Thank you,
Erne and Kim Perry

4252807736

&)



CUSTOMER BALANCES

Harstene Point WSD Date:  10/06/2016
MCAG #: Acct #: 148
EARNEST PERRY Water Sewer
Basic: 500.00 476.00
Overage Balance:
Tax Balance:
Surcharge Balance:
Other Balance: 244.00
Late Fee Balance: 356.53 41.47
Interest Balance:
1,100.53 517.47 0.00

Utility Deposit Balance: 0.00
Current: 216.00 30 Days: 76.00 60 Days: 76.00 90+: 1,250.00 1,618.00
Service Address: 688 E PORTAGE RD



